2.1 Adding Content

We can now add content to each topic. Note that next to each “Add” menu there is a “?”
symbol. This brings up a window that explains what each item is, in case you need help.

The first thing we can do is to add text to the topic box (or week box if using Weekly
format). To do this, click on the hand holding the pen in the box to which you wish to add
text:

Computers 1 You are logged in as Matt Riordan (Logout)
CVCA » CMPTR101 Turn editing off
People @ X 4= Topic outline Latest News s Xed
98 Participants P 2dd a new top...
Mceote: - (Mo news has been posted yet)
H Edit profile 2 vews forum S KX ® @
H socialforum > M &KX = & .
Upcoming Events @ X € 1
Activities s5X 1T @ | Add aresource... v @ Addan activity.. v
3é Forums 4 moodie Manual
1 = O
Q Go to calendar...
b i W n
ST RIS @ | Add aresource... v| @|Addanactivity.. v s e Event...
4
Rerent Artivity @& X & 1
This will bring up the editing box:
Computers 1 ezt

CVCA » CMPTR101 » Edit topic 1

Summary of topic 1

Summary: [ frebuchet v ||3(12pt)

EE Mot =

v BI US|*xx BEBi@BE v~
T — e MO | @

(T
il
[}

about these summaries (3) |

about the HTML editor (3)

Path: body

Add the summary (a short description of the week or topic), and click on “Save changes.”
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My example class now looks like this (after several edits):

Computers 1 You are logged in as Matt Riordan (Logout)
CVCA » CMPTR101 Turn editing off
People #® X 4= Topic outline Latest News ® X el
E Participants P 4dd a new topic...
i Groups (Mo news has been posted yet)
H Edit profile 2 news forum S KX ® @

Hsocistforum > B KX = @ .
Upcoming Events @ X & 1

Activities HEX T4 @ | Add aresource... v @ Addan activity.. v 4
gi Forums 4 moodie Manual
1 PC Repair - in this unit we will study how to troubleshoot and repair a PC. This will O
search ®X14o include the repair of a real PC. Your grade will include observing safety measures. v Glzv‘:'::::"“
&
A 0
Recent Activity @ X € 1
@ Add aresource... v @ Add an activity... v
Activity since Saturday, 18 September
2004, 12:57 P
Administration ® X T 4 2 Networking - for this unit we will, as a class, propose and build a network of 10 (] Full report of recent activity...
> computers. This network must include a file-storage server., v
=5 &  Nothing new since your last
& Turn editing off 1 login
Settings... @ | Add aresource... v| @ Addan activity.. ¥y

ﬂ Administrators...

Olanke

2.1.0 The Add a Resource Menu

We can now add more content from the “Add” menus. This section will look at the “add
a resource” menu. See below for details on the “Add an activity” menu. The “Add a
resource” menu contains:

Compose a text page
Compose a web page

Link to a file or web site
Display a directory

Insert a label

Add an IMS Content Package

2.1.1 Compose a text page

This resource allows you to post a page of text (text that you type in or cut-and-paste
from another document). To add a text page, select it from the “Add a resource” menu:

e ruruns O —
1 PC Repair - in this unit we will study how to troubleshoot and repair a PC. This will O
Soerieh XTI include the repair of a real PC. Your grade will include observing safety measures. v GL:V‘:'::::"“
&
. .

Recent Activity & X € 1

@ Add aresource... v @ Add an activity... ¥

Activity since Saturday, 18 September
2004, 12:57 PM

administration @® X T4 2 Networking - for this unit we will, 3 a network of 10

> computers. This network must incl
=

Full report of recent activity

Nothing new since your last
login

2 &=

& Turn editing off
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You will then see a screen like this:

T
[E} Adding a new Resource to topic 1 (&
Compose a text page D

Name:

Summary: | frebuch v|[302pt) v/ [normal vV BZI US| %x PR | oo

et
EEMWEEEE Tl —dbea DO ©

1]

Path: body

Full text:

Name - can be anything you like. This is what the students will see in the classroom.

Summary - is a brief summary of the main text. It is used to help students quickly
determine if the resource is relevant to what they are looking for. The summary box
supports formatting (bold, underline, etc.) that can be found on the tool bar.

Full text - is where the main text is entered. By default, the text box supports emoticons
and web addresses become hyper-links. This behavior can be changed in the
“Formatting” pull-down menu under the full text box.

Formatting - is a pull-down menu that defines how the text box is interpreted. You have
the following options available:
-Moodle auto-format.” This is a good all-purpose setting that supports hyper-
linking and emoticons.
- Plain-text — pick this formatting if you want the text to look just like you typed it
(no emoticons or hyper-links).
- Markdown format — pick this formatting if you want to use markdown
formatting (which looks a lot like text email formats).

Window: Show (or Hide) settings - lets you change how the resource is viewed. By
default, the resource appears in the same browser window that the user started in. If you
want it to open another browser window, click on “Show settings” and select “New
window.” You can then also define how big the new window will be, and other options.
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When you are finished, click on “Save changes.” My classroom now has a resource
called “Computer Safety 101

Computers 1 You are logged in as Matt Riordan (Logout)
CVCA » CMPTR101 Turn editing off
People #® X 4= Topic outline Latest News ® X e
98 Participants P 24d a new top...
ﬁ Groups
4 e u (Mo news has been posted yet)
J Edit profile ;& News forum = & X® &
2 sociatforum S £ X @ :
Upcoming Events @& X € 1
Activites = X T4 @ | Add aresource... v| @|Add an activity.. v T
% Forums 4 moodie Manual
Resources 1 PCRepair - in this unit we will study how to troubleshoot and repair a PC. This will O
include the repair of a real PC. Your grade will include observing safety measures. v GL:‘:'::::'"'
Search s X T4 P iﬁ

. Recent Activity # X € 1
Computer Safety 101 = A X & &

— Activity since Saturday, 18 September
Search forums @ | Add aresource... v | @ |Add an activity.. v 2004, 03:06 PM

2.1.2 Compose a web page

This resource is very similar to the text page (see above), except it supports full
formatting in the main “Full text” box. To add a “Compose a web page” resource, select
it from the “Add a resource” menu:

Computers 1 You are logged in as Matt Riordan (Logout)
CVCA » CMPTR101 Turn editing off
People #® X 4= Topic outline Latest News ® X e
98 Participants P 2d a new topc...
ﬁ Groups
4 e u (Mo news has been posted yet)
J Edit profile ;& News forum = & X® &
2 socialforum S M £ X @ :
Upcoming Events @& X € 1
Activites = X T4 @ | Add aresource... v| @|Add an activity.. v T
% Forums 4 moodie Manual
Resources 1 PCRepair - in this unit we will study how to troubleshoot and repair a PC. This will O
include the repair of a real PC. Your grade will include observing safety measures. v GL:‘:'::::'"'
Search s X T4 P iﬁ

R Recent Activity # X € 1
Computer Safety 101 = A X & &

— Activity since Saturday, 18 September
Search forums @ Add aresource... v | @ |Add an activity.. v 2004, 03:10 P

Add aresource...
Compose atext page Full report of recent activity...

Administration #® X T4 2 Networking - for this unit we will, 4 oosaweb a a network of 10
- computers. This network must incl Dm it Course updates:
P isplay a directory

& Turn editing off
Settings... @ | Add aresource.. v | @|Add an activity.. v
4 sdministrators...

Added Resource:
Computer Safety 101

O
%
Inserta label &
T
3
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This will take you to a page like this:

Computers 1
CVCA » CMPTR101 » Resources » Editing Resource

Adding a new Resource to topic 1 &

Compose a web page (&

Logout

Name:
Summary: | frebuchet v||3(12pt) v || Normal v B I US| %X FRBE| o~
EE=EE=E M iSiEEE T —dbeeddoas o
summary ()
Path: body
Full text: [ 7rebuchet v ||3(12pt) v | | Normal v BZI US %X P BRE | o
EE==s | SitEE T —dbeoeolOQaa o
wirite carefilly (3)
How to write text (2)
use emoticons (&)

Name - can be anything you like. This is what the students will see in the classroom.

Summary - is a brief summary of the main text. It is used to help students quickly
determine if the resource is relevant to what they are looking for. The summary box
supports formatting (bold, underline, etc.) that can be found on the tool bar.

Full text - is where the main text is entered. This box supports all formatting tools on the

tool bar (bold, underline, etc.).

Window: Hide (or Show) settings - lets you change how the resource is viewed. By
default, the resource appears in the same browser window that the user started in. If you
want it to open the page in a new browser window, click on “New window.” You can

then also define how big the new window will be, and other options.

Visible to Students - If it is set to “Show” will allow your students to see this page. If it

is set to hide, your students will not see the page (useful if you’re still editing it!).

When you are finished, click on “Save changes.” My class now has an example called

“Web sites on PC repair:”

Sg rurun
Resources 1 PC Repair - in this unit we will study how to troubleshoot and repair a PC. This will
include the repair of a real PC. Your grade will include observing safety measures.
Search XTI P
Computer Safety 101 > M & X % &
Web sites on PC repair = S X & &
@ Add aresource... v @ Add an activity... ¥
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Go to calendar...
New Event...

Recent Activity & X € 1

Activity since Saturday, 18 September
2004, 03:16 PM

Full report of recent activity



2.1.3 Link to a file or web site

This resource adds a quick link to files you have uploaded to the classroom, or it adds a
link to other websites. To add a link, select “Link to a file or web site” from the “Add a

resource” menu:

BE torums

Resources

Search forums

1 PC Repair - in this unit we will study how to troubleshoot and repair a PC. This will
include the repair of a real PC. Your grade will include observing safety measures.

Search X T4 P

Computer Safety 101 =P A X & &

Web sites on PC repair =

Administration ® X T4

AX® @

@ | Add aresource...

Add aresource...
Compose atextpage
Compose aweb page

v | @ |Add an activity.. v

I§ Moodie Manual

Go to calendar...
New Event...

Recent Activity @ X € 1

Activity since Saturday, 13 September

2004, 03:15 PM

Full report of recent activity...

Course updates:

4 2 Networking - for this unit we will, 3= - ; a network of 10 O
computers. This network must incl Linkto afile orweb site QL
& Turn editing off P ' Display a directory added Resource:
Settings... Insert & label & Computer safety 101
- T
@ ddministrators... @ | Add aresource... v| @ Add an activity.. ¥| 4
This will take you take you to a screen like this:
~
Computers 1 Logout
CVCA » CMPTR101 » Resources » Editing Resource
Adding a new Resource to topic 1 @
Link to a file or web site (&)
Name:
Summary: | frebuchet v ||3(12pt) v | Normal v BI US| *xx ) Cx
E=SE=E= N EEEE T —beedOoas ©
summary (2)
Path: body
Location: | httn://
| Chooseoruploadafile.. | [ Searchforwebpage.. |
Window: ®
® Same window
Put resource in a frame to keep site navigation visible
v

Name - this is the name of the resource. It can be anything (it does not have to be a web

address).

Summary — this is a brief description of the resource. It shows up in the listing of all
resources (in the Activities block or in the navigation “breadcrumb” at the top of the
page). This helps students quickly decide if the information is relevant to what they are

looking for.

57



Location - is the actual path to the file or web site that you want to post. If you are
uploading a file, you click on the “Choose or upload a file” button. This brings up a page
like this:

CMPTR101 -> Files

Uploaded Mr._Riordan_s_class.doc (application/ msword) to /

Name Size Modified Action
O @ Mr._Riordan_s_class.doc 23.5Kh 20 Sep 2004, 03:34 PM Choose Rename
With chosen files... v Make a folder Upload afile

If the file you want is there, click on “Choose” on the right-hand side of the screen. If you
need to upload the file from your computer, click on the “Upload a file” button. This
opens up a screen like this:

CMPTR101 -> Files

Upload a file [Max size: 35Mb) --> /

Browse...

[ Uploadthisfile || Cancel |

This allows you to browse for the file you are looking for by clicking on the “Browse”
button. Once you find the file, double-click on it. The path will fill in for you; click on
“Upload this file.” The file will then be available for you to select.

If you want to add a web address, you can simply type it, or you can click on “Search for
a web page.” This opens up a new window for you to search for the web page you want.
Once you find it, you can copy the address and paste it in the “Location” box.

Window: Hide (or Show) settings - lets you change how the resource is viewed. By
default, the resource appears in the same browser window that the user started in. If you
want it to open the page in a new browser window, click on “New window.” You can
then also define how big the new window will be, and other options.

Parameters: Show (or Hide) settings - lets you see and set parameters for settings you
might need to pass to another website. A common use of this is to pass a user name and
password to another site so your students can have access to the site. There are many
options of parameters to pass, and the ones you would use depend on the site you are
linking to. You can leave these settings blank for most uses.

Visible to Students - If it is set to “Show” will allow your students to see this page. If it
is set to hide, your students will not see the page (useful if you’re still editing it!).

58



When you are done, click on “Save settings.” My class now has an example called
“Moodle”:

e ruruns
Resources 1 PC Repair - in this unit we will study how to troubleshoot and repair a PC. This will O

include the repair of a real PC. Your grade will include observing safety measures. v GLLL‘:':::‘”'"
Search 55X T P fi

. . Recent Activity & X € 1
Computer Safety 101 = A X ® &

Web sites on PC repair P A X & &
Plioodle » 4 &x® &

Activity since Saturday, 13 September
2004, 03:44 PM

Search forums

Full report of recent activity...

@ Add aresource... v @ Add an activity... ¥

Administration ® X T4

Course undates:

2.1.4 Display a directory

This resource allows the students to view an entire directory (folder) at once. The
directory and the files in it must already exist (they can be added using the “Files” link in
the “Administration” block). It is a great way to make many files available using just one
link. To add a directory, select it from the “Add a resource” menu:

BE rorums § Moodie Manual
Resources 1 PCRepair - in this unit we will study how to troubleshoot and repair a PC. This will O

include the repair of a real PC. Your grade will include observing safety measures. @ GL;U:'::::""
Search s X T P Tﬁ

Computer Safety 101 2 A X & &
Web sites on PC repair P A X & &
Plioodle > & x® &
@ | Add aresource...

Add aresource...
Compose atext page

X1ty
=Y

Administration

v| @|addan activity... v

Recent Activity & X € 1

Activity since saturday, 13 September
2004, 03:57 PM

Full report of recent activity..

Course updates:

# Turn editing off 2 Networking - for this unit we will, 4 Compase aweb page a network of 10 O e CE
. . |Link to afile or web site
) computers. This network must incli=e . Q| computer safety 101
Settings... P Display a directory &
o o _Insenalabel
9 aaministrators... ) g Added Resource:
8 Users... @ | Add aresource... v @|Addanactivity.. v 4 websites on pC repair

This brings up a screen like this:

Adding a new Resource to topic 2@

Display a directory@

Name:
Summary: | trebuchet v|[16py ¥ v BI US| %X $BE | 0o
Summay @ = RIS TG —beoee DOQGER|©

Path:

Display a directory: |Main files directory | v

Allthe files in the chosen directory will be displayed.

Visible to students: |Show v
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Name — this can be anything you like (it does not have to be the same as the name of the
directory).

Summary — this is a short description of what the directory contains. This helps students
quickly determine if the files will be relevant to what they are looking for.

Display a directory — this drop-down menu allows you to pick from any directories
(folders) that you have created for your classroom. These directories must already exist
(they can be created using the “Files” section of the “Administration” block). Note that if
you pick a directory that has other directories (folders) inside of it, the students have
access to those files as well.

Visible to Students - If it is set to “Show” will allow your students to see this page. If it
is set to hide, your students will not see the page (useful if you’re still editing it!).

When you are finished, click on “Save changes.” My class now has an example directory
called “Class support files”:

% Forums 4 moodie Manual
Resources 1 PC Repair - in this unit we will study how to troubleshoot and repair a PC. This will O
include the repair of a real PC. Your grade will include observing safety measures. v GZ:’;Z'VT::("'
Search s X T4 P @fﬁ
. . Recent Activity @ X € 1
Computer Safety 101 =P A X & &
Activity si Monday, 20 Septembs
Plioodle > & &x® &
£ Class support files > M € X ® @ Full report of recent activity...

Administration ® X 4

- @ | Add aresource... v| @ Addan activity... ¥ Course updates:

2.1.5 Insert a label

This feature allows you to insert text, images, and other things directly into the topic (or
week) box. To add a label, click “Insert a label”” in the “Add a resource” menu:

% Forums 4 moodie Manual
Resources 1 PC Repair - in this unit we will study how to troubleshoot and repair a PC. This will O

include the repair of a real PC. Your grade will include observing safety measures. v G::'w‘:'\:::r"'
Search XTI P éfj

. Recent Activity # X € 1
Computer Safety 101 = A X® &

Web sites on PC repair =M A X ® & ey Sm;;r:‘;f;; iﬁ:ep‘ember
Plitoodle » M gX % &
03 Class support files > KX & Full report of recent activity...
Administration : xtd @ | Add aresource... v @ Addan activity.. v Course updates:
Add aresource...
& Turn editing off Compose atext page Added Resource:
Settings... 2 Networking - for this unit we will, 4 Enmposg aweb page a network of 10 [0 class support files
. - computers. This network must incl |_n|<to aflle_orweb site Q
92 sdministrators... “ Display a directo
3 sers... Insert a label & plocks
& Backup... @ | Add aresource... v @ Addan activity.. v 1 Add.. v 2
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This will take you to the label editing page:

= Adding a new Label®

v BZIUS|[%x BIfEAE o
T — deosa HOQ D o @

Trebuchet
Labeltext: — — = =

" 1

Path:

Visible to students: | Show v

Label Text — Here, you may now type what you want to add to the class topic (or create
a link, or add a picture, etc.).

Visible to Students: If it is set to “Show” will allow your students to see this page. If it
is set to hide, your students will not see the page (useful if you’re still editing it!).

When you are done, click on “Save changes.” In my example, | have added a (bold faced)
label that says “Please be careful with the computers!”

% Forums 4 moodie Manual
Resources 1 PCRepair - in this unit we will study how to troubleshoot and repair a PC. This will O

include the repair of a real PC. Your grade will include observing safety measures. v GL;;‘:':::T
Search s XTI P éfﬁ

. Recent Activity # X € 1
Computer Safety 101 2 A X & &
Activity since Monday, 20 September

B web sites on PC repair > M & X % @ oo oot o
Plicodie » & X = &
(2 Class support files S KX % &

Full report of recent activity..

Administration ® X T ¢ Please be careful with the computers! = £ X = & R HE
- A
@ Add aresource... v @ Add an activity... ¥
& Turn editing off Added Resource:
~ Flage cunnart filac
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